STATE OF WISCONSIN

Department of Workforce Development
Division of Employment and Training
Job Fair Announcement Application

Agency sponsoring the job fair:       

Agency address:       

City:       
Zip Code:       

Location (street/city) of job fair:       

Contact person Name:      
Telephone Number:       

	Employers Participating in the Job Fair
	Number of Job Openings

	1.      
	     

	2.      
	     

	3.      
	     

	4.      
	     

	5.      
	     

	6.      
	     

	7.      
	     

	8.      
	     

	9.      
	     

	10.      
	     

	Total Job Openings:
	0 FORMTEXT 

0



Do you charge the employers for participating in the job fair?
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
If yes, how much do you charge? $      

DETW-15057-E (R. 01/2012)
Job Fair Announcement Application

Policy:  Department of Workforce Development (DWD) will provide services to assist in conducting job fairs.  Services will include: printing announcements and mailing of job fair announcements (up to 3,000) to Unemployment Insurance (UI) recipients.  

To receive this service, the following conditions must be met:  The job fair should have at least 5 employers participating with at least 100 job openings listed for the job fair, or less than 5 employers with 100 or more job openings listed.
Procedures:  One month prior to the job fair event, the following items should be received by DWD.
1. Completed job fair announcement application. 

2. The job fair announcement (final copy/proofed).  The job fair announcement will be limited to one page, 8 ½ x 11 inches.  The job fair announcement should have the following items listed:  Date of job fair, time of job fair, street address of job fair, city location of job fair, sponsoring agency, and phone number.

3. A list of zip codes (in priority order).  

The completed job fair announcement application, job fair announcement, and list of zip codes should be mailed to: 
Dannassia L. Pettigrew 
Department of Workforce Development 
P. O. Box 7972 
Madison, WI  53707  
OR 

Email: dannassia.pettigrew@dwd.wisconsin.gov
Any questions, please contact Dannassia Pettigrew at (608) 267-7271.

Job Fair Announcement Application
Please complete the following information on the next page.

· Name of agency sponsoring the job fair

· Agency address, city 

· Location (street/city) of job fair

· Contact person and phone number
· List of Employers participating in the job fair and number of job openings

· Total number of employers and job openings

· Do you charge the employers for participating in the job fair?  If yes, how much do you charge?

